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may be accomplished while driving a vehicle through or adjacent to the area, or by 
walking around a perimeter, ñpatrolò of any facility (except specified residence houses) 
includes entering the facility in order to check the operation of locks, detect unusual 
odors or sounds (e.g., smoke, chemicals, running water, etc.), and observe individuals 
and objects inside. 
 
Specific Patrol Procedures 
Community Safety Officers are expected to patrol the following areas according to the 
minimum 
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At least one Reactor patrol in every 24-hours should include an interior 
patrol of areas of the facility accessible by CSOs, as well as the access 
route inside the Psychology building. 

Academic Buildings: 
One CSO patrol per CSO shift, or three times within a 24-hour period, 
whichever is greater. 
Patrols will include the exterior, as well as interior areas. 
Each interior patrol need not include every common area. However, each 
interior patrol should be thorough enough to reasonably achieve the 
purposes of a patrol. 

Other Facilities: 
One exterior CSO patrol per CSO shift, or three times within a 24-hour 
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Additional patrol priorities and standards may be assigned by the Community Safety 
Director or any CS manager based on specific safety or security needs and/or in 
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High risk times (above) 
Scheduled lock and unlock times 
Time between last patrol check 
Posted patrol priorities 

  
Scheduled lock and unlock times refers to the times when CSOs are required to be in a 
building. For example, academic buildings that are unlocked at 0700 hours should 
receive a patrol at 0700 hours. This patrol does not need to be notated in ARMS 
(Automated Records Management System) separately from, or additionally to, the 
unlock. 
  
óTime between the last patrol checkô is to ensure that no facility goes without a patrol for 
an extended period of time. For example, if swing shift completely locks the sciences at 
1800 hours, grave shift should not patrol the sciences at 2100 hours and leave the 
building unpatrolled for the next 9 hours until day shift arrives. In some cases facilities 
may be patrolled more frequently than the minimum standard in order to prevent long 
periods without any patrol. Under normal circumstances, no facility should go without a 
patrol for more than 5-6 hours. 
  
Exceptions 
Special events, emergencies, staffing shortages, and other factors may prevent 
minimum patrols from being carried out. CSOs who believe that they will not be able to 
complete all expected patrol activity for a shift should either notify an on-duty CS 
Manager  or  make a notebook entry in their work notebook with information about why 
some patrol activity was not completed.  Should a CS Manager inquire about 
incomplete patrol activity or other questions arise, the CSO should be able to refer to 
the specific information related to the date and time in question. 
  
The Community Safety Director or a supervisor may make exceptions or alter patrol 
requirements on a case-by-case basis as necessary. 
  
Note: These guidelines are intended to provide general minimum standards to assist 
CSOs in structuring their patrol activity. CSOs are expected to be aware of the current 
climate on campus and should adjust patrol activity accordingly. 
  
Procedure for use of CAD 




